HUNTINGTON BEACH: Coffee Hour Host. St. Wilfrid’s Episcopal Church is seeking a Coffee Hour Host who will be responsible for providing a hospitality-driven coffee hour, two or three Sunday mornings per month. Duties include having basic kitchen knowledge, understanding of safe food handling, ability to manage food and supplies effectively, and ability to encourage and work with volunteers. The Coffee Hour Host should be welcoming, warm, friendly, and extremely responsible, as coffee hour is a highly anticipated Sunday morning tradition. Salary:  $18 - $ 22 per hour
A detailed job description follows:
Job Description for Coffee Hour Host:
1.  Key Qualifications and Skills
a. Hospitality-Driven:  A welcoming, warm, and friendly demeanor.
b. Basic Kitchen Knowledge:  Understanding of safe food handling, hygiene, and cleanliness standards.
c. Reliability:  Must be extremely dependable, as coffee hour is a highly anticipated Sunday morning tradition.
d. Organization:  Ability to manage food and supplies effectively.
e. Team Player:  Ability to encourage and work with volunteers and sextons.

2.  Time Commitment: Arrive at 8:30 am and leave at 12:30 pm, two or three Sundays each month.

3. Logistics and Setup Operations A “Sunday Hospitality” binder is provided and is available in the church kitchen for detailed instructions.
a. Ensure coffee brewing stations and hot water for tea are set up and ready to serve immediately after the 8:30 and 10:30 services.
b. Put umbrellas out and set up courtyard, then put furniture away after the second coffee hour.
c. Arrange food tables, tablecloths, condiments, and serving utensils in an organized, appealing manner.
d. Monitor food and beverage levels during the coffee hour, and replenish as needed.
e. Clean up and put away utensils, serving trays, leftover food, tables, and chairs.
f. Put trash in appropriate place.

4.  Inventory and Supply Management

a. Track and maintain inventory of essential supplies (coffee, tea, sugar, creamer, napkins, paper cups, and cleaning products).
b.  Submit supply orders to the church office each month.
